No. 8029/2015- Dated: 05th January, 2016
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Subject: Absence of your ward in the class — regarding.

Dear Parent(s),
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As per the guidelines of the National Council for Hotel Management,
Catering & Technology, Noida (U.P.), a student must fulfill minimum
attendance criteria to complete his/her academic session, hence, it is the
duty of the institute to keep a vigil on the attendance of each student.

In this regard, it is to inform you that the Institute has been re-opened
after winter vacation to the students on 4th January, 2016 and the regular
classes of 2nd| 4th & pth semester of 3- Year B. Sc. in Hospitality & Hotel
Administration, 2nd semester of Craftsmanship Course in Food Production
and Term- II of Diploma in Food & Beverage Service have been commenced.
Your ward is not attending classes.

In case, he/she does not attend classes regularly, he/she will not be
able to attain minimum % of attendance i.e. upto 75% as per rule for
appearing in the even Term-End examinations to be held in the month of
April/May, 2016. If he/she will not report to this Institute within a week’s
time, his/her name would be struck off from the rolls of the Institute.

Yours faithfully,
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