INSTITUTE OF HOTEL MANAGEMENT,
CATERING & NUTRITION,
KUFRI, SHIMLA— 171012
(HIMACHAL PRADESH)

No.8030/2021— (o< Dated: Wednesday, the 31% of March, 2021
IGNOU NOTICE

The old students of 3-Year B. Sc. in Hospitality & Hotel Administration of this
Institute are hereby informed that for correction in the Name, Spelling, Father's Name,
Guardian’s Name, Address etc. printed in their IGNOU Statement of Marks/ Grade Card after
completion of the their degree course, they are required to send their IGNOU Mark Sheet
and Degree Certificate to IGNOU along with duly filled-in Application Form and Demand
Draft of Rs. 500/- (rupees five hundred only) drawn in favour of IGNOU and payable at
New Delhi.

The format of Application Form and necessary guidelines to be followed are
enclosed with this notice.

These students are to note that no correspondence regarding correction in the
Name, Spelling, Father’s Name, Guardian’s Name, Address etc. printed in their IGNOU
Statement of Marks/ Grade Card should be made to the Institute. They have to address
their name/address correction issues directly to Indira Gandhi National Open University
(IGNOU), Student Evaluation Division, Room No. 10, Block — 15 (1), Maidan Garhi, New

Delhi - 110068 as per the procedure mentioned above.

ADMINISTRATIVE - CUM — ACCOUNTS OFFICER
Enclosure: As above.
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APPLICATION FORM FOR CORRECTION/CHANGE INNAME ETC

GUId T al.'lease oullou h u' m r IU“ be|0| fll ing u ll |0”||

1. Name
2. Programme 3 Enrol — L
; nrolment Number l I N
4. Address . L | I l l_ —[ Ej
l e ‘ I . B
Mohile No. =1
| e ] 1 I [ T T T |
5. Month & year of completion of Programme............c... 6. Wheth =
: er Degree Certificate has been awarded (Yes/No)
6. i i N
Details of correction/change required in Grade Card (Please fill up the relevant box)
(a) Minor correction in spelling of the Student’s name/Father’s name/Guardian’s name
[I Name reflected in Grade Card Correct name (in BLocx letters)
1 -
(b) Change in full name
[ Name reflected in Grade Card Correct name (in BLock letters) LE
B |
{c) Change in 1*/Middle/Last name (Partial change in name)
T Name reflected in 1 Grade Cara N Correct namev(ﬁilmocx I_e_t_ggs] B 7'__ - '
(d) Addition/deletion of surname
. Surname reflected in Grade Carﬁu — Surname to be prlnted in Grade CaTtﬂin BI.OCK Ieuers} |
|
I ‘
(e) Change in surname after marriage -
e =
i Surnamﬁeflected in Grade Card Surname to be prmted in( Grade Carni}(g\ra_‘gc)n_lcnersl e
(fy Change of Address . ==
Correct address (in BLOCK letters) ]
7 - i b ope el h DD in favour ¢f IGNOU" & pavable at New Delni)
7. Fee Details (Fee for correction in certificote is Rs. 500/- which is to be paid through OB 1 el
pemand Draft Nu...................,.l)ale.....,............,.._..lssuiru!, T (signature of the Student)
Enclosures:
DALE: corarvsranssasanssssasessseees \saidon Garbl, New pelhi-110068

The duly filled application form with requisite

i n, IGNOU,
fee & necessary (ot yments is to be sent o Registran SED, !
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GUIDELINES W

Types of request for change in name

Minor correction in s‘pellim7 of the student’s na

3 4 me/father's name/guardian’
Change in full name atasistel
Change in 1*' /Middle/Last name (Partial change in name)
Addition/deletion of surname
Change in surname after marriage.
Change in address

Ay oy e D s

Terms and conditions for entertaining the request for change in name in all types as mentioned above.

Appl_iclatior{ for change in name will be entertained before the student is awarded Degree/Diploma and
Certificate in the Convocation.

. Application for change in name shall not be entertained, under any circumstances, if the student has been
awarded Degree/Diploma and Certificate in the Convocation or the Convocation has already been held.

. The student will have to apply in the prcscribed application form for this purpose.
. The requisite fee for this purpose is Rs. 500/-.
. The student will have to return the original Statement of Marks/Grade Card and Provisional Certificate, if

issued to him earlier with previous name.

In case, the request of the student is entertainable, the following documents are required to be submitted by
the student alongwith the application for this purpose:-

S.No Type of request Document required
1. Minor correction in spelling of the Self attested copy of Class 10"™ certificate issued by recognized Board
student’s name/father’s of Education/Aadhar Card
name/guardian’s name. - T
Z Change in full name Newspaper cuttings (in original) as proof of the advertisement
published with regard to change in name in at least two Indian
leading daily newspapers.
Affidavit, in original, on non-judicial Stamp Paper of the appropriate
value sworn in before 1st Class Magistrate specifying the change in
the name;
Gazelle Notification, in qriginal, reflecting the change of name.
e T P yu =T e atenr eLIth i iginal) as f of the advertisement
= ane ) proot 0
i ddle/Last name Newspaper cutlings (in origina : . .
* iz 14 sl ; published with regard to change in name in at least two Indian

ial change in name)
(Partial chang leding daw_ﬁ‘dﬂf Card. S

self attested copy of Class 10" certificate issued by recognised Board
of Education/Aadhar Card S = 4
proof of marriage i e. a self attested copy of mr‘lrrlage regflS:ratlon
certificate issued by the competent authority cast: oemzrgsler
student applying for change in surname due to marriag a

4, Addition/deletion of surname

Change in surname after marriage

card. e
W 1" Aadhar Card/any 0“_“_{[?’3‘5_@_‘“9’_1!LS,S}!Q_‘EEY.
L o ard/any Of

At
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“Govt. /Govt. organisation |
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